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Step 1

Decide the course you are applying. 
 A valid email id, mobile number and a  photo (Passport Size) with white   

background is mandatory to upload 

 Resize the photo image to dimensions (should be not be greater than)
98 X 128 pixels and below 100 kb in size. 

 On how to re-size the photo click on the link or copy and paste the link  in 
browser 

https://youtu.be/UQT05KF6x_U

• The Photograph should be in color and of the size of 35MM X 45 MM less 
than 100KB (JPG FORMAT)

• The Photo-print should be clear and with continuous-tone quality.

• It should have full face, front view, eyes open

• Phot should present full head from top of hair to bottom of chin.

• Center head within frame

• The background should be a plain white colored background.

• There should not be any distracting shadows on the face or on the 
background.

https://youtu.be/UQT05KF6x_U


Step 2

Decide on payment option Online Payment /
Demand Draft / Cash Payment 

 A Demand Draft of Rs.xxx/-, drawn in favour  of 
the Principal, St. Joseph's College of  Commerce, 
Bangalore – 560 025. 

 Surcharges apply on usage of Debit Card /Credit 
Card / Net banking. 

 Cash Payment can be made at the college 
counter and application can be filled by the 
candidate in the college(assistance provided)



Step 3  Click on Apply Online



Step 4

 Re-directed to application page

 Register to get a unique id.

 It will take about 30sec to 180 secs to 



Step 5

Note Down the Unique ID and Date of Birth to login to 
your account and fill applications

Click on Proceed to Application



Step 6

• Fill in the required details Basic details and press the continue button



Step 7

• Fill in the required details , upload the photo press submit button



Step 8

Choose your payment options and fill in 
required details and press continue.



Step 9 For net banking / debit card /Credit card

1. You will be re-directed to payment gateway site 

2. Fill in the required details & click make payment 

3. Choose the payment type / enter the details 

4. Complete the transaction , do not press browser back button, wait for screen as 
shown below. 

5. On successful completion you are redirected to the college  website to 
automatically  to generate your unique 6 digit application no.



Step 9

Logout and Login to  your account.

The application details will be under status tab. To view and print 
application click on link print application. 

You can also update the marks by using the edit marks button



Step 10

Upload XII Std Marks
Once the results are announced, Login to your account.

Go to status tab , use edit marks link.

Note :

Separate marks card copy for each course applied for.



Screen 1

Select the respective choices and click on
Semester /Detailed marks entry



Screen 2

Enter your subject / max marks /obtained 
marks and press submit and update.



Greetings !

Disclaimer
The contents of this manual are Informatory in nature. 
Information is being made available purely as a 
measure of public facilitation. While every effort has 
been made to ensure that the information is accurate 
and up-to-date, SJCC, Bangalore does not hold itself 
liable for any consequences, legal or otherwise, arising 
out of use of any such information.


